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AN EQUAL OPPORTUNITY EMPLOYER 
The Town of Herndon supports the Americans with Disabilities Act by making reasonable accommodations for persons 
with disabilities, so that they may participate in job interviewing, services or activities, offered by the Town. Please call 

(703) 435-6817 for any accommodation that may be necessary to allow for participation. 
All Town vacancies may be viewed online at www.herndon-va.gov  

For further information or opportunities e-mail us at jobs@herndon-va.gov 
 

 

         2016 SUMMER POSITIONS  
 
Positions available in the Department of Parks & Recreation. 
 
Summer Camp Director - Duties:  Under general direction, plans coordinates, conducts, and supervises the 
activities and operations of a summer day camp program. Supervises and schedules camp personnel and volunteers. 
Plans and coordinates activities such as arts and crafts, games, sports and field trips, etc. Instructs camp staff in the 
performance of specific duties. Trains camp staff in games and activities appropriate to the camper's age range. 
Establishes work schedules. Prepares records and reports as requested. Enforces all regulations pertaining to the 
health and safety of participants. Responsible for the care and maintenance of equipment and facilities. Other 
related duties as assigned.  Requirements:  CPR and first aid certifications required. Must have a valid driver’s 
license with acceptable driving record and current TB test.  Must work full eight-week camp, plus one-week staff 
orientation and one or two weeks planning time. Requires strong customer service skills. Previous supervisory and 
camp leadership experience preferred.  Educational background in recreation, physical education, education or 
related field desired.  Interest in youth recreation activities preferred.  Hours:  Monday-Friday, 40 hours/week, June 
4 - August 19.  Salary:  $15-$18/hour, DOQ, Grade 107.  Closing Date:  March 4, 2016 
 
Summer Camp Assistant Director - Duties:  Assist in the operation, planning and supervision of an eight-week 
licensed recreational summer camp for youths ages 6-12.  Assist with supervising the camp, early/late care program 
and camp staff.  This position involves daily interaction with parents.  Lead trips, games, sports, arts & crafts and 
other recreation events.  Evaluate program; submit weekly reports, other related duties that may apply.  
Requirements:  CPR and first aid certifications required. Must have a valid driver’s license with acceptable driving 
record.  Must work full eight-week camp, plus one-week staff orientation and one or two weeks planning time.  Must 
have current TB test.  Requires strong customer service skills.  Previous supervisory and camp leadership experience 
preferred.  Educational background in recreation, physical education, education or related field desired. Interest in 
youth recreation activities preferred.  Hours:   Monday-Friday, 40 hours/week, June 4 - August 19, including July 
4th.  Salary:  $11-$14/hour, DOQ, Grade 106.  Closing Date:  March 4, 2016 
 
Summer Camp Head Recreation Leader - Duties:  Assist with the operation of an eight-week summer 
recreation program for youths ages 6-12. Plan and implement daily activities such as games, sports, crafts and 
special recreation events.  This position will take a leadership role in the planning and implementation of activities 
in specific age groups.  Parent interaction is required with this position.  Must attend weekly staff meetings, submit 
lesson plans, and complete weekly evaluations; other related duties that may apply.  Requirements:  CPR and first 
aid certifications required prior to start of camp.  Must have current TB test.  Must work full eight-week camp and 
one-week staff orientation. Must enjoy working with children and have strong customer service skills. Previous 
leadership experience preferred.  Previous experience working in summer camps or with children highly desirable.  
Educational background in recreation, education, physical education or related field preferred. Strong swimming 
skills desirable.  Hours:  Monday-Friday, 40 hour work week, June 18 - August 19, including July 4th.  Salary: $10-
$13/hour DOQ, Grade 105.  Closing Date:  March 4, 2016 
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Summer Camp Recreation Leader II - Duties:  Assist with the operation of an eight-week summer recreation 
program for youths ages 6-12. Plan and implement daily activities such as games, sports, crafts and special 
recreation events.  This position will take a leadership role in the planning and implementation of activities in 
specific age groups.  Parent interaction is required with this position.  Must attend weekly staff meetings, submit 
lesson plans, and complete weekly evaluations; other related duties that may apply.  Requirements:  CPR and first 
aid certifications required prior to start of camp. Must work full eight-week camp and one-week staff orientation.  
Must enjoy working with children and have strong customer service skills.  Previous leadership experience preferred. 
Previous experience working in summer camps or with children highly desirable.  Educational background in 
recreation, education, physical education or related field preferred.  Strong swimming skills desirable. Hours:  
Monday-Friday.  35-40 hour work week, June 18 - August 19 including July 4th.  Salary:  Starting at $9.50-$12/hour 
DOQ, Grade 105.  Closing Date:   March 4, 2016 
 
Summer Nature Camp Director - Duties:  Direct and manage outdoor nature discovery camp for children ages 
4-12, lead games and activities, organize nature walks and day camp nature education programs, set up camp and 
instruct nature craft classes.  Must submit lesson plans and complete evaluations; other duties may apply.  
Requirements:  Must be at least 20 years of age and have high school diploma or equivalent, have interest in nature 
and ecology, enjoy working with children, enjoy working outdoors.  Demonstrated experience in leading a group is 
required.  Educational background in recreation, outdoor education, child care or camp counselor experience, CPR 
certification, and nature interpretation or teaching experience desired. Must have a valid driver’s license with 
acceptable driving record.  Hours:  varies, Monday-Friday, June 18 – August 19.  Salary:  $15-$18/hour DOQ, Grade 
107.  Closing Date:  March 4, 2016 
 
Summer Nature Camp Recreation Leader – Duties:  Work with outdoor Nature Discovery Camp at eight-week 
nature day camp for children ages 4-12.  Assist with games and activities, nature walks, nature craft classes and 
nature education programs.  Requirements:  Must enjoy working with children and working outside with nature.  
Previous camp skills, CPR and environmental knowledge desirable. Must have a valid driver’s license with 
acceptable driving record.  Hours:  varies, Monday-Friday, June 18 – August 19.  Salary:  $9.50-$12/hour DOQ, 
Grade 105.  Closing Date:  March 4, 2016 
 
Summer Preschool Camp Director - Duties:  Supervise an eight-week state licensed summer preschool play 
camp for ages 3-5.  Supervise one staff person.  Plan and lead trips, games, sports, arts and crafts and special events. 
Submit weekly reports, maintain attendance records and licensing and communicate with parents.  Requirements:  
Must have CPR and first aid certifications prior to start of camp.  Must have current TB test.  Must have previous 
camp leadership experience.  Must attend full eight-week camp plus one week pre-planning time.  Must have valid 
driver’s license with acceptable driving record.   Must have strong customer service skills, experience/interest in 
youth education and recreation preferred.  Minimum of three years educational background in recreation, physical 
education, education, related field or comparable experience desired.  Hours:  Monday through Friday, 9am–4pm, 
June 4 – August 19.  Salary:  $15-$18/hour, DOQ, Grade 107.  Closing Date:  March 4, 2016 
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Summer Preschool Camp Recreation Leader - Duties:  Assist with the operation of an eight week program for 
children ages 3-5 years old.  Plan and lead games, sports, arts & crafts, water activities, field trips and special events 
according to designated activity themes.  Submit weekly reports and maintain attendance records.  Requirements:  
CPR and first aid certifications required prior to start of camp. Must have current TB test.   Must have previous 
experience working with and enjoy young children.  Must work full eight weeks of camp, plus one week pre-planning 
week.  Requires strong communication and customer service skills.  Hours:  9 am – 4 pm Monday – Friday; June 4 – 
August 19.  Salary:  $10-$13/hour, Grade 106.  Closing Date:  March 4, 2016 
 
Teen Discovery Camp Director - Duties:  Direct and manage the operation, planning and supervision of an 
eight-week travel camp for youths ages 12-15.  Supervise the camp, early care program and camp staff.  This position 
involves daily interaction with parents.  Lead trips, games, sports, arts & crafts and other recreation events.  
Evaluate program; submit weekly reports, other related duties that may apply.  Requirements:  CPR and first aid 
certifications required. Must work full eight-week camp, plus one-week staff training and one-two weeks planning 
time.  Must have a valid driver's license with acceptable driving record. Previous supervisory and camp leadership 
experience preferred.  Requires strong customer service skills.  Minimum of three years of educational background 
in recreation, physical education, education, related field or comparable experience desired. Strong swimming skills 
desirable.  Hours:  Monday-Friday, 40 hours/week, June 18 – August 19, including July 4th.  Salary:  $14-$16/hour 
DOQ, Grade 107.  Closing Date:  March 4, 2016 
 
Teen Discovery Camp Recreation Leader- Duties:  Assist with the operation of an eight-week travel camp for 
youths ages 12-15.  Implement and supervise daily activities such as trips, games, sports, crafts and special 
recreation events.  This position will take a leadership role in the planning and implementation of activities.  Parent 
interaction is required with this position.  Must complete weekly evaluations; other related duties that may apply.  
Requirements:  CPR and first aid certifications required.  Must work full eight-week camp, plus one week of training. 
Must have a valid driver’s license with acceptable driving record.  Must enjoy working with children and have strong 
customer service skills.  Previous leadership experience preferred.  Previous experience working in summer camps 
or with children highly desirable.  Educational background in recreation, education, physical education or related 
field preferred.  Strong swimming skills desirable.  Hours:  Monday-Friday, 8:30 a.m. – 5:00 p.m.; June 18 – August 
19, including July 4th.  Salary:  $10-$15/hour DOQ, Grade 105.  Closing Date:  March 4, 2016 
 
Summer Dance Camp Recreation Leader - Duties:  Work with the summer dance camps for ages 3-7.  Assist 
the camp director with teaching dance, craft projects and overall supervision.  Requirements:  Must enjoy working 
with young children and previous dance experience preferred.  Hours:  vary between 9am – 3pm, Monday-Friday.  
June 13 to August 26.  Salary:  Starting at $9.50-$12.00/hour DOQ, Grade 105.  Closing Date:  March 4, 2016 
 
Summer Tennis Camp Recreation Leader – Duties:  Work with the summer tennis camps for ages 4-12.  
Assist the camp director with teaching tennis and supervision.  Requirements:  Must enjoy working with young 
children and previous tennis experience.  Hours:  Vary between 9am-2pm, Monday-Friday.  June 18 to August 19.  
Salary:  Starting at $9.50-$12/hour DOQ, Grade 105.  Closing Date:  March 4, 2016 
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